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Staff at Jordanhill School are committed to supporting all pupils to thrive and we treat our child 
protection and safeguarding responsibilities with the utmost seriousness. 
 
Jordanhill School works in close partnership with Glasgow City Council (GCC) in all matters 
relating to child protection and safeguarding, and we follow their policy and procedures as 
outlined in Management Circular 57 (updated March 2025) with some small amendments*. You 
can read their policy in full here. 
 
Role of Staff 
Staff know that their daily professional relationships with children are a fundamental protective 
factor. Management Circular 57 details a range of responsibilities but key amongst them are: 
 
1. If any member of staff has concerns about a young person being at risk of significant harm, 

they are required to report these to the Child Protection coordinator immediately. All staff 
receive annual training to ensure all their actions are in the child’s best interest. They 
know they must not hesitate in passing on concerns, nor agree to keep information secret, 
nor discuss the matter with other colleagues unless they have a Child Protection role. 

 
2. Staff must follow any guidance given by the Child Protection coordinator in relation to 

recording and sharing any concerns, supporting the child, and cooperating with 
subsequent actions to protect the child or children concerned. 

 
It is not the responsibility of education staff to investigate allegations related to child protection 
matters. 

 
Role of Child Protection coordinator 
The Child Protection coordinator will treat any concerns as a priority for action. The list below is 
not exhaustive but gives an overview of how child protection concerns will be treated. We will: 
 
Listen to the child or children involved and consider their immediate needs including taking 
emergency action if required. 
 
Gather and immediately pass to Social Work the grounds for child protection concerns and any 
action taken using the online Notification of Concern or Request for Assistance referral forms.  
 
Discuss with Social Work any further actions to be taken, including when and by whom parents 
will be informed and the child or children interviewed. 
 
Add a copy of the Notification of Concern referral to the pupil’s Incident File with a formal note 
of concerns from whoever first shared these with the Child Protection coordinator. 

https://www.jordanhill.glasgow.sch.uk/wp-content/uploads/2025/06/GCC-MC57-Child-Protection-and-Safeguarding.pdf


 
 
Immediately report a medical emergency to the medical services and administer first aid if 
needed before reporting to the duty senior social worker. 

 
In urgent circumstances, seek help from the police e.g. for immediate avoidance of further 
abuse, immediate pursuit of an alleged abuser, avoidance of destruction of evidence. 
 
Co-operate fully with all statutory agencies who may become involved. 
 
Support the child or children involved as necessary and appropriate, including providing longer 
term monitoring and wellbeing support as appropriate. 
 
If a member of staff is alleged to be involved in child abuse, then, in addition to the above, 
contact will be made with the Chair of the Board of Managers and with the Scottish Government 
link official. Advice will also be sought regarding informing any other relevant agencies including 
the General Teaching Council for Scotland (if the member of staff is a teacher). 
 

Child Protection Coordinators 

At Jordanhill School, the Child Protection coordinators are: 
 

 
Dougie Brown (Depute Rector) 
 
Child Protection Coordinator (Secondary) 
Prevent Lead for reducing the threat of terrorism in the UK 
Designated Manager for Care Experienced Children and Young People 

 
 
 
Heather Fuller (Primary Headteacher)  
 
Child Protection Coordinator (Primary) 
Deputy Prevent Lead for reducing the threat of terrorism in the UK 
 
  
 
 
John Anderson (Rector) 
 
Depute Child Protection Coordinator (Secondary) 
 

 
 



 
 
The responsibilities of the child protection coordinators are to: 

 
 Be conversant with the information in MC57 

 Support the Rector in the development of policy, practice and staff development 

 Attend child protection and safeguarding training and coordinators’ meetings 

 Support the Rector in ensuring that Child Protection and Safeguarding Guidelines are 

brought to the attention of all staff annually and that they have access to the 

guidelines 

 Ensure that all staff are trained to follow current Prevent guidelines and understand 

that, in our context, extremism and terrorism are child protection concerns 

 Ensure the curriculum includes personal safety guidance including e-safety, 

understanding and awareness of safeguarding issues, and action against 

abuse strategies  

 Co-ordinate support within the school for children with a Child’s Plan relating to Child 
Protection 

 Co-operate on behalf of the school with inter-agency Child Protection Support Plans 

 Liaise with other establishments and external agencies 

 Be responsible for regularly updating the Child Protection Agency Contact List. 
 
 
* Please note that due to our context, a small number of our Child Protection and Safeguarding 
procedures are different from those of Glasgow City Council. These include (i) our management 
information system is 3Sys rather than SEEMIS (ii) our most vulnerable young people are supported 
by a Child’s Plan rather than a Wellbeing Assessment and Plan, and (iii) we do not have an Early 
Years provision. 

 


